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Allow or Remove Sponsored Project Office (SPO) Access to
a Proposal

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New
Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals m Progress
Temporary Proposal & - Title of the Proposal
\THO3EE - GG Testing AGAIN |
1 200304 -
| 7200387 - eGovemmeni Technical Challenges
| 7200303 - MTS 4022603 - Mig 3468
| 7200307 - Bharaf's te=l proposal w

Edﬂ: | Ciglpta | Chack | | Sava as Template | { . Adlow 5R0 Access | | Propasal PIN |F'||n|:
[ SubmaSBRETFR_| — —

Create New Propasal

Create Blank Proposal i [ use 'i'.-u.rnplllaln m
SHIR/ST TR Phase | ] | SEIR/STTRPhasell

Figure 1 Proposal Actions screen. The Allow SPO Access button is circled.

2. Highlight the proposal you want to give the SPO access to in the Temporary Proposals
in Progress list (Figure 1).

3. Click the Allow SPO Access button (Figure 1). The Sponsored Project Office (SPO)
Access Control screen displays (Figure 2) with these control options:
e Allow SPO to only view proposal but not submit
< Allow SPO to view and edit but not submit proposal
= Allow SPO to view, edit, and submit proposal

Sponsored Research Office (SRO) Access Control
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Figure 2 Sponsored Project Office (SPO) Access Control screen.

If the SPO already has access to a proposal, the Sponsored Project Office (SPO) Access
Control screen displays as in Figure 3 with these options:

« Allow SPO to only view proposal but not submit

« Allow SPO to view and edit but not submit proposal j
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