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This sample NIH detailed budget justification is a quick reference guide of the NIH budget categories and the general policies governing each line item; however, it is not all inclusive.  Paragraphs in italics are suggested language.  Review NIH’s guidance on developing your budget: http://grants.nih.gov/grants/developing_budget.htm
No page limit.

The OSP logo, any instructions, and all examples in blue text must be removed before pdf conversion and upload into FastLane, leaving only headings in bold text.  
· A-21 Direct Cost Restrictions:  Federal regulations restrict the charging of certain administrative expenses as direct costs to grants and contracts unless specifically identified in the proposal and approved in the awarding document.  These categories are:  clerical and administrative salaries, office supplies, local telephone costs, postage, and membership dues. 

· Facilities and Administration (F&A): Currently, the F&A rate at the University of Utah is 49.5% of Modified Total Direct Costs (MTDC).  MTDC excludes equipment costs (items costing $5,000 or more); patient care costs, pooled graduate student tuition remission.
· U of U F&A on Subcontracts:  The University of Utah takes F&A on first $25,000 of each subcontract.  When calculating the F&A subtract the subcontractor’s direct and indirect costs, then add $25,000 to the MTDC base.  This is the base used to calculate the F&A for the proposal.   
· Type Face:  Use an Arial, Helvetica, Palatino Linotype, or Georgia typeface, a black font color, and a font size of 11 points or larger. (A Symbol font may be used to insert Greek letters or special characters; the font size requirement still applies.) 

· Formatting:  Type density, including characters and spaces, must be no more than 15 characters per inch. Type may be no more than six lines per inch. Use standard paper size (8 ½" x 11). Use at least one-half inch margins (top, bottom, left, and right) for all pages. No information should appear in the margins. 

BUDGET JUSTIFICATION

1a.  PERSONNEL 
(____) calendar month(s) of salary is/are requested for the Principal Investigator in each year of the project and are calculated on the current rate.  The PI will be responsible for the overall coordination of the project and the supervision of the graduate students and other project personnel.  

Graduate student support is based on the current University rate for graduate students. 

Do not add information regarding other sources of pay for personnel unless you will be using that as cost share.  Key personnel may not have 0% effort.  A minimum of 5% level of effort is recommended by the University of Utah.  The NIH salary cap as of December 23, 2011 is $ 179,700. NIH will not pay requested salary above the annual salary cap, which can be found at http://grants.nih.gov/grants/policy/salcap_summary.htm. If salary is requested above the salary cap, NIH will reduce that line item to the salary cap, resulting in a reduced total award amount.
Escalation Rate for future years: NIH Policy allows (NOT-0D-12-036) for a 0% overall escalation per year unless otherwise specified in the RFA/PA.

1b.  FRINGE BENEFITS

Fringe benefits and graduate student tuition remission are charged at the currently approved and anticipated rates.

Current rates can be found here: http://osp.utah.edu/resources/quick-reference/benefits.php
2.  CONSULTANT COSTS

Itemize each consultant, rate per day, number of days, any additional costs such as travel, lodging, supplies, and total cost for each consultant.

3.  EQUIPMENT

Equipment funds are requested in year one to purchase: List all equipment to be purchased for use on the project and provide the cost for each individual piece of equipment or distinct component.

XYZ



$65,000


ZYX

   

    7,400

Total equipment requested:  $72,400

Each individual equipment item or total of all components must cost at least $5,000 and have a useable life of more than one year.
4. SUPPLIES 

Identify general categories, for example molecular biology supplies, histology supplies, immunology, animal purchase and care.
5a. TRAVEL

Travel funds are requested for the Principal Investigator and a graduate student(s) to attend XXXXX conference relating to the research being proposed.
	Lodging
	Per  Diem
	No. of Days
	Subtotal
	Airfare
	No. of Travelers
	Total

	$95.00
	$59.00
	4
	$616.00
	$750
	3
	$4,098.00


Identify and justify foreign travel separately, naming the conference to be attended, dates, and attendees.  Be sure to spell out all conference names.  Do not use acronyms or abbreviations.

5b. PARTICIPANT SUPPORT COSTS 

Participant Support Costs include expenses associated with participants in specific program-sponsored conferences and/or workshops.  

Do not include expenses for workshop presenters.  Include the number of participants budgeted for; travel expenses, if appropriate; and other associated participant expenses.

	No. of Participants
	Travel Expenses
	Materials
	Total

	6
	$75
	$100
	$1,050


6.  PATIENT CARE COSTS 

Patient Care Costs are excluded from the direct cost base used to calculate the F&A costs. Patient is defined as a human subject who is enrolled in a research protocol. Determine number of patient days, estimated costs per day, and costs per treatment or test. If both inpatient and outpatient costs are requested, provide information for each separately, and provide information at other sites if applicable.

The following allowable costs are not classified as patient care costs, but should be included in the “Other Expenses” category of the budget: items for personal expense reimbursement, such as patient travel; consulting physician fees; or any other direct payments to patients, including inpatients, outpatients, subjects, volunteers, and donors.  For continuation years, increase costs by 3%

7.   ALTERATIONS AND RENOVATIONS

Contact the Office of Sponsored Projects, if you have any kind of remodeling or renovation plans. 

8.  OTHER EXPENSES 
Other Direct Costs may include some or all of the expense categories below:

· Materials and supplies (if not included in a separate cost category): include the project costs of laboratory and other project-specific supply items (software programs and licenses, CDs, research material) and items costing less than $5,000 and not considered equipment.  

· Publication costs: include funds requested for the publication of the results and the preparation of presentations and posters.

· Computer services: list a prorated share of the cost of operating and maintaining shared departmental research facilities.  The rate charged is established by approved department and university procedures which require annual recalculation to ensure that the rate recovers only the actual operating costs.  This fee provides for project-specific use of a variety of high performance computers, networking operations, copying, printing, and computer facilities support.  

· Other Costs: generally for services rather than items - miscellaneous project specific costs such as honoraria, long distance phone charges, express mail charges, maintenance contract fees, payments to human subjects involved in the research, and other costs that do not fit in categories mentioned above.

9.  CONSORTIUM/CONTRACTUAL COSTS/DIRECT

Identify and briefly describe other institutions involved in the project and total costs requested for each.  These costs are part of the prime institutions direct costs which includes the subcontractor’s direct and indirect costs. 

Letters from consultants and face page or letter of intent from the subcontractor(s) are required as part of any budget including these items: a budget, budget justification, checklist page, key personnel bio and scope of work are needed from each subcontractor. Use the Subrecipient Commitment Form.
The letter or face page should agree with the dollar amount requested for them and other items pertaining to them that may be itemized in the University of Utah’s budget. 
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